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Computer Networks

In this topic, we are going to discuss in detail about concepts like basics of
computer networks, concept of internet, basics of internet architecture, services on internet,
World Wide Web and websites, communication on internet, internet services, preparing
computer for internet access, web browsing software, search engines, popular search
engines/search for content, accessing web browser, using favorites folder, electronic mail.

1. Basics of Computer Networks

Computer network is an interconnection between two or more hosts/computers.
The connectivity can be physical by using cables or virtual using wireless network.
Different types of networks include LAN, WAN, MAN, etc., as shown below:

Types of Computer Network

@ LAN (Local Area Network)
@ MAN (Metropolitan Area Network)

@ WAN (Wide Area Network)

Figure 1: Types of networks

1.1 Local Area Network (LAN)

Local Area Network (LAN) provides data communication within shorter distance and
connects several devices such as computers and printers. This type of network contains
computers that are relatively closer and are physically connected with cables and wireless
media. Any network that exists within a single building, or even a group of adjacent
buildings, is considered as LAN. It is often used to connect separate LANs together so
they can communicate and exchange data.

LAN
(Local Area Network)

Figure 2: Local Area Network
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1.2 Wide Area Network (WAN)

Wide Area Network is connecting two or more LANS together, generally across a
wide geographical area.

Example

A company may have its corporate headquarters and manufacturing plant located in one
city and marketing office in another city. Each site needs resources, data and programs
locally, but it also needs to share data with other sites. To accomplish this, the company
can attach devices that connect over public utilities to create a WAN.

Network
LAN LAN Servers

@\Lj;l

Router "ty

Network
LAN Users
Switch

Figure 3: Wide Area Network
1.3 Metropolitan Area Network (MAN)

Metropolitan Area Network (MAN) is an extensive network that connects
numerous corporate LANSs together. Usually MANs are not owned by sole organization.
Their communication devices and equipment are maintained by a group or single network
provider that sells its networking services to corporate customers. MANs often take the
role of high-speed network that allows sharing of regional resources. MANSs also can
provide a mutual connection to other networks using a WAN link.

"

LAN
(Local Area Network)

LAN
(Local Area Network)

@L{i

LAN
(Local Area Network)

o
2

Figure 4: Metropolitan Area Network
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2. Internet

Internet is a global communication system that links together thousands of
individual networks. It allows exchange of information between two or more computers on
a network. Thus, internet helps in transfer of messages through mail, chat, video and audio
conference, etc. It has become mandatory for day-to-day activities: bills payment, online
shopping and surfing, tutoring, working, communicating with peers, etc.

2.1 Internet Architecture

Internet architecture is a meta-network, which refers to a congregation of
thousands of distinct networks interacting with a common protocol. In simple terms, it is
referred as an internetwork that is connected using protocols. Protocol used is TCP/IP.
This protocol connects any two networks that differ in hardware, software and design.
TCP/IP provides end to end transmission, i.e., each and every node on one network has
the ability to communicate with any other node on the network.

2.2 Communication on Internet

We shall discuss how communication happens through the use of Internet in this section —

1. Email

Electronic mail or email is one of the key parts of e-revolution which is specially
designed for communication purpose. Once you have an email account, you can start
sending electronic messages to anyone if you have the recipient’s email address. The
format of an email address is "username, @ symbol, domain name (yahoo.com,
gmail.com, etc.)". For example: name@yahoo.com.

2. Internet Relay Chat (IRC)

IRC is a form of real-time internet chat or synchronous conferencing. It is mainly
used for group communication in discussion forums called channels, also allows one-to-
one communication via private message, and both chats and data transfers via Direct
Client-to-Client protocol.

3. Video Conference

A video conference is a telecommunication technology, which permits two or more
people in different locations to interact via mutual video or audio transmission
simultaneously. It is also called visual collaboration and is a type of groupware. Video
conferencing uses telecommunication technology to bring people at different sites
together for a meeting/conversation. This can be as simple as a conversation between two
people in private offices, or involves several sites with more than two people. It can also
be used to share documents, computer displayed information, whiteboards, etc.
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4. Voice Over Telephony (VOIP)

VOIP stands for voice over IP, where IP refers to the Internet Protocol which is a
base for all internet communications. This phenomenon began as an optional mutual voice
extension to some of the instant messaging systems that took off around the year 2000. In
recent years, VOIP systems are easy to use and as convenient as a traditional telephone.
Voice quality can still differ from call to call but is often equal to and can even beat the
traditional calls.

LI

Computer

Phone Computer

Figure 5: Voice Over Telephony

5. Instant Messaging

Instant Messaging (IM) is a process of transferring real-time messages between
users. It facilitates private chat room atmosphere. IM alerts users when some of their peers
are online, so the users can start chatting with them.

6. Remote access

Internet permits computer users to connect to other computers across the world and
to store information effortlessly. This can be done with or without any security,
authentication and encryption technologies depending on the requirements which
encourages work from home culture.

7. File Sharing
A file or document can be e-mailed to anyone as an attachment. It can be uploaded
to a website or FTP server, for users to download content easily. It can be put into a shared
location or onto a cloud for instant use by colleagues.

8. Streaming media

Many existing radio and television presenters provide internet "feeds™ of their live
audio and video streams. An internet-connected device, such as a computer or something
more specific, can be used to access on-line media in much the same way, as television or
radio receiver.
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3. Web Browsing Software

"World Wide Web" or simple "Web" is the name given to all the resources of
internet. The special software or application program with which you can access web is
called "Web Browser".

o Launching a Web Browser

Web browser is an application that is located on a computer’s disk. Once you have an
internet connection, you can launch a web browser using the following methods —

Method 1
Step 1 — Go to "Start Menu".

See all your mail in one place

Tuesday

1 ©chc

Jot notes

EElY O Type here to search

o to Start menu

Step 2 — From the menu opened, click on the web browser (Mozilla, Google Chrome,
Internet Explorer).

EEC omY

ST OmeER N

Select the shortcut icon on the task bar
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o Popular Web Browsing Software

The most popular web browsing software includes:

1. Google Chrome

Google Chrome is a web browsing software developed in the year 2008 by Google
Inc. First, it was designed for windows platform, and later adopted to Linux, Macintosh,
and even Android. It is written using C++, Assembly, Python, and JavaScript.

2. Mozilla Firefox

Mozilla Firefox is a web browsing software developed in the year 2002 by the
Mozilla Foundation. It is designed to work on all operating systems like Windows,
Macintosh, Linux, and Android. It is written using C++, JavaScript, Rust, C, CSS, XUL,
and XBL.

3. Opera

Opera is a web browsing software developed in the year 1995 by Opera Software.
It is designed to work on all operating systems like Windows, Macintosh, and Linux and
is written using C++ language.

4. Internet Explorer

Internet Explorer is a web browsing software developed in the year 1995 by
Microsoft. It is designed to work on all operating systems like Windows, Macintosh,
Linux and Android and is written using C++ language.

e Search Engines

Search Engine is an application that allows you to search for content on the web. It
displays multiple web pages based on the content or a word you have typed.

The most popular search engines are listed below.

1. Google

Google is the most popular and robust search engine launched in the year 1997 by
Google Inc. It was developed by Larry Page and Sergey Brin. It is written using C, C++
and Python. Beyond searching content, it also provides weather forecasts, sports score,
temperatures, area codes, language translation, synonyms, etc. Now-a-days the
advancement is still more, that it displays maps in a touch.

Google
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2. Bing

Bing is also a popular search engine launched by Microsoft in the year 2009. It is
written using ASP .Net language. It is used to search web content, video, images, maps,
etc.

3. Yahoo

Yahoo is a common search engine launched by Yahoo in the year 1995. It is a
multilingual search engine and written using PHP language.

~<) Where in the world
pause time?

4. Ask

Ask is the most popular search engine and application for e-business which was launched
by IAO in the year 1996. It was developed by Garrett Gruener, David Warthen, and
Douglas Leeds.

10
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e Search for The Content

Search Engine helps to search for content on web using the following steps.

Step 1 — Launch your web browser.

Select the shortcut icon on the task bar

Step 2 — In "Address bar/Location", type the search engine you want to use and press
enter.

Enter the name of search engine here

Step 3 — Type the content you want to search in the "search text box" and press enter.

Enter the content to be searched here

Step 4 — It displays a list of web pages from which you can select corresponding
content/web page you want.

[Web pages related to the search will be displayed

11
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4. Mail

Electronic mail (email or e-mail) is a method of exchanging messages ("mail™)
between people using electronic devices. More plainly, e-mail is a message that may
contain text, files, images, or other attachments sent through a network to a specified
individual or group of individuals.

Email operates across computer networks, primarily the Internet. Today's email
systems are based on a store-and-forward model. Email servers accept, forward, deliver,
and store messages. Neither the users nor their computers are required to be online
simultaneously.

e Gmall

Gmail is a free email service developed by Google. Users can access Gmail on the
web and using third-party programs that synchronize email content through POP or IMAP
protocols. Gmail started as a limited beta release on April 1, 2004 and ended its testing
phase on July 7, 20009.

Gl M

At launch, Gmail had an initial storage capacity offer of one gigabyte per user, a
significantly higher amount than competitors offered at the time. Today, the service comes
with 15 gigabytes of storage. Users can receive emails up to 50 megabytes in size,
including attachments, while they can send emails up to 25 megabytes. In order to send
larger files, users can insert files from Google Drive into the message. Gmail has a search-
oriented interface and a “conversation view" similar to an Internet forum. By 2018, Gmail
had 1.5 billion active users worldwide.

A. Setting up a Gmail account

To create a Gmail address, you'll first need to create a Google account. Gmail will
redirect you to the Google account sign-up page. You'll need to provide some basic
information like your name, birth date, gender, and location. You will also need to choose
a name for your new Gmail address. Once you create an account, you'll be able to start
adding contacts and adjusting your mail settings.

e Create an account

To create an account:
Go to www.gmail.com.
2. Click Create account.

=

12
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Google
Signiin

with your Google Account

Email or phone

Forgot email?

Not your computer? Use Guest mode to sign in privately.
Learn more

Create acc@mt

3. The sign-up form will appear. Follow the directions by entering the
required information.

Google
Create your Google Account

ast name

Elena Casarosa

ecasarosa3 @gmail.com

You can use letiers, numbers & periods
Available:

106

Use my current email address instead

One accounl. All of Google
................ PN working for you

4. Next, enter your phone number to verify your account. Google uses a two-
step verification process for your security.

13
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Google

Verify your phone number

For your security, Google wants to make sure it's
really you. Google will send a text message with a
6-digit verification code. Standard rates apply

=Ej
Back
Your personal info is private & safe

5. You will receive a text message from Google with a verification
code. Enter the code to complete the account verification.

Google

Verify your phone number
For your security, Google wants to make sure it's
really you. Google will send a text message with a
6-digit verification code. Standard rates apply
E= 9195559555

Enter verification code
G- 346205

Back Call instead m Your personal info is private & safe

6. Next, you will see a form to enter some of your personal information, like
your name and birthday.

Google

Elena, welcome to Google

e

ecasarosa3@gmail.com

Phone number (optional)
Bl v 9195559555

We'll use your number for account security. It won't be visible to
others.

Recovery email address (optional)

Well use it to keep your account secure

Month Day Year =
March v 02 1982

T

Your birthday
Your personal info is private & safe
Gender

Female -

Why we ask for this information

7. Review Google's Terms of Service and Privacy Policy, then click | agree.

14
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Google
Privacy and Terms

We also combine this data among our services and -
across your devices for these purposes. For example,
depending on your account settings, we show you ads

based on information about your interests, which we

can derive from your use of Search and YouTube, and

we use data from trillions of search queries to build
spell-correction models that we use across all of our

services.

You're in control

Depending on your account settings, some of this data

may be associated with your Google Account and we [=] @
treat this data as personal information. You can control

how we collect and use this data now by clicking “More

Options” below. You can always adjust your controls

later or withdraw your consent for the future by visiting You're in control of the data we
My Account (myaccount.google.com) collect & how it's used

MORE OPTIONS v

\

8. Your account will be created.

Gmail Images i @ G

A

Elena Casarosa
ecasarosa3@gmail.com

Privacy

( o g Ie Add account Sign out

Just like with any online service, it's important to choose a strong password—in other
words, one that is difficult for someone else to guess. For more information, review our
lesson on creating strong passwords.

B. Signing in to your account
When you first create your account, you will be automatically signed in. Most of
the time, however, you'll need to sign in to your account and sign out when you're done
with it. Signing out is especially important if you're using a shared computer (for example,
at a library or office) because it prevents others from viewing your emails.

Tosignin:

1. Go to www.gmail.com.
2. Type your user name (your email address) and password, then click Next.

15
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Google

Hi Elena

e ecasarosa3@gmail.com v

Enter your password

....... ] o

Forgot password? m

To sign out:

In the top-right corner of the page, locate the circle that has your first initial (if you've
already selected an avatar image, it will show the image instead). To sign out, click the
circle and select Sign out.

Elena Casarosa
ecasarosa3@gmail.com

Privacy
Google Account

Add account Sign out

C. Sending email

When you write an email, you'll be using the compose window. This is where
you'll add the email address of the recipient(s), the subject, and the body of the email,
which is the message itself. You'll also be able to add various types of text formatting, as
well as one or more attachments. If you want, you can even create a signature that will be
added to the end of every email you send.

16
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The compose window

Click the buttons in the interactive below to learn about the different parts of the compose
window.

Photography Studio Grand Opening! - X

To Olenna Mason X  Julia Fillory X Henri Rousseau X
Cc Bece
Photography Studio Grand Opening!
Hi Everyone,
| have exciting news for you! This Saturday will the the grand opening of my

new studio, EC Photography! It will be from 10:00 to 4:00. There will be
entertainment and lots of food, so come out and enjoy the festivities!

Hope to see you there!
Elena

SansSerif v T~ B I U A~ =~

Tii

iii

il
4

Eliovcoamos i
To send an email:
1. In the left menu pane, click the Compose button.
= MM Gmalil
|- Compose
[J Inbox 4

2. The compose window will appear in the lower-right corner of the page.

New Message =l %

To Cc Bee

SansSerif ~ ¥+ B I U A~ =~ :

MA@J@@l}!fDS

T
iii
il

17
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3. You'll need to add one or more recipients to the To: field. You can do this
by typing one or more email addresses, separated by commas, or you can
click To to select recipients from your contacts, then click select.

Select contacts

My contacts o

Select all

Justice Moore

Kymia Sands
@ Lisa Paik

Silva Casarosa

Tim Dragic

George Casarosa * Juanita Casarosa * Lisa Paik

Sol.clk Save as group... - Cancel

4. Type a subject for the message.

5. In the body field, type your message. When you're done, click Send.

Photography Studio Grand Opening!

Olenna Mason, Julia Fillory, Henri Rousseau

Photography Studio Grand Opening!

Hi Henri,

Thanks again for coming to the grand opening. It was very nice meeting you. I'd

like to confirm the appointment you made to come in Saturday at 12:00 for your
sibling portrait session. | know your parents in Canada are going to love it!

See you Saturday,
Elena

i

iii

il
4

SansSerif v ¥+ B I U A~ =~ i
a

EBER:icoamns

bl

If the person you are emailing is already one of your contacts, you can start typing that
person’'s first name, last name, or email address, and Gmail will display the contact
below the To: field. You can then press the Enter key to add the person to the To: field.

18
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New Message - X
To Ju . . e
@y Julia Fillory

Sut Juanit “ % jfillory@gmail.com

@
-
J.casarc =

¢ Julia Fillory
|~
€ i jﬁllory@gmail.com{@

Justice Moore

°
- =
justicemoore.techmanagement@gmail.com

D. Adding attachments

An attachment is simply a file (like an image or document) that is sent along with your
email. For example, if you are applying for a job, you might send your resume as an
attachment, with the body of the email being the cover letter. It's a good idea to include
a message in the body of your email explaining what the attachment is, especially if the
recipient isn't expecting an attachment.

Remember to attach your file before you click Send. Forgetting to attach a file is a
surprisingly common mistake.

To add an attachment:

1. While composing an email, click the paper clip icon at the bottom of the
compose window.

Photography Studio Grand Opening! — 20 X

George Casarosa, Juanita Casarosa, Lisa Paik 2 more
E]
Photography Studio Grand Opening!

s
there's going to be catering! Come on out and enjoy the photos, food, and
festivities!

If you have time, get the word out and visit my website:
www.ecphotographystudio.com

P Hope to see you there!
Elena

SansSerif ~ fT+ B I U A~ =~ :

mA@>_C‘3©')BbS

2. A file upload dialog box will appear. Choose the file you want to attach,
then click Open.

11

i

il
«
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@ Open X
« v 4 4@ > OneDrive v U Search OneDrive »p
Organize = New folder - m @
4 Google Drive # * Name Date modified T
= Desktop ECPhotoFlyer 10/11/2018300PM &
Autosaved Captt
Lesson Images
Lesson Images
PendingCaptures
4 OneDrive
S This PC
File name: ECPhotoFlyer ~ | All Files N7
Open Cancel
s |

3. The attachment will begin to upload. Most attachments will upload within a
few seconds, but larger ones can take longer.

P Hope to see you there!
Elend
(]

ECPhotoFlyer.pdf (393K) [ | X

SansSerif v 7T+ B I U A~ =~ = :
Ef:ic0amps

4. When you're ready to send your email, click Send.

i
I
4

You can click Send before the attachment finishes uploading. It will continue to upload,
and Gmail will automatically send the email once it's done.

E. Email formatting

Gmail allows you to add various types of formatting to your text.

Click the formatting button at the bottom of the compose window to see different
formatting options.

SansSerif ~ T~ B I U A~

Formatting options

mg\}j@c—aﬁbéﬂbs

i}
4
iii
iii
il
4

Click the buttons in the interactive below to learn about different formatting options in
Gmail.

20
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New Discounted Photo Packages from EC Photography = 2 X
Tim Dragic, Barry T. Hubbard, Henri Rousseau

New Discounted Photo Packages from EC Photography

Hi Everyone!

EC Photography. has been open for a month now, and | am so glad to have had all of your help and
support along the way. Business is booming, and I'm working on some new marketing ideas to keep up

the momentum. Newly discounted packages include:

* Baby Portraits
* Prom Portraits

* Family Portraits

iii
il
4

SansSerif v 7T~ B I U A~ =~ i=

Eliriconamps

F. Reading email

By default, any email you receive will go to your inbox. You'll be able to tell which
emails are unread because they'll be bold. You can also see the name of the sender,
the subject of the email, and the first few words of the email body. This means even
before you select an email, you can tell quite a few things about it.

o- ¢ . )

~ Unread 50f 54
Facebook Olenna, you have 27 new notifications and 18 friend 11:08 AM
Elena Casarosa Let's have dinner on Sunday - Hi Olenna, Silva, and T Sep27
Elena Casarosa EC Photography Grand Opening! - - Elena Casarosa E Sep 27

@@ EC Photography

jfillory The Littlest Toad Feedback - I've invited you to fill out Sep 18
no-reply Your Account Information with GCFLearnFree.org - H 117

~ Everything else 1-50f 73
Google Security alert - Olenna Mason New device signed in t Sep 12
Google Security alert - Olenna Mason New device signed in t Sep7

To read an email:

1. From your inbox, click the email you want to read.

O ¢ i o
0w Elena Casarosa Let's have dinner on Suv'x‘aiay HiOlenna,si. B @ & ©
Elena Casarosa EC Photography Grand Opening! - - Elena Casarosa £ Sep 27

@0 EC Photography.
jfillory The Littlest Toad Feedback - I've invited you to fill out Sep 18
no-reply Your Account Information with GCFLearnFree.org - H 9117

~ Everything else

Google
Google

Words With Friends

Security alert - Olenna Mason New device signed in t
Security alert - Olenna Mason New device signed in t sep7

Your Invitation: Don't Miss the ROAD TRIP!! - Mmmm.

2. The email will open in the same window.

21
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Let's have dinner on Sunday = imboxx iy & 2
Elena Casarosa Thu, Sep 1 M (1 day ago W o
to me, Silva, Tim ~

Hi Olenna, Silva, and Tim!

I'm going to be making pot roast and would love to have you guys come over. Let me know if you can make it!

e Reading options

In addition to reading the email, you have several reading options.

e You can click show details to see the email addresses of the sender and
any other recipients, as well as the date the email was sent.

Let's have dinner on Sunday nbox x &
@ Elena Casarosa Th 27,12:31 PM ay ag w &
Hi Olenna, Silva, Elena Casarosa
<elena.casarosa@gmail
I'm going to be Olenna Mason e know if you can make it!

<lakestone. omason@gmail.com,
Silva Casarosa
<Silva.Casarosa@hotmail.com>,
Tim Dragic <lakestone.tdragic@gmail.com>
We'll be thei Sep 27,2018,12:31 PM

Let's have dinner on Sunday

e You can click the Star next to the name of the sender to remind yourself to
read the email later.

>n Sunday Inbox x & 2

Thu, Sep 27, 12:31 PM (1 day ago) -

I

D,
S[arv.::!‘

st and would love to have you guys come over. Let me know if you can make it!

e You can also click the More button and select Add star from the drop-
down menu.

8- 0 6 § © D ® -3
Mark as unread
v Unread 260f26 %
Mark as not important
~ Everything else Add to Tasks 50f50 %
§ Add star g,
ffillory James' Birthday’ d oct9
Filter messages like these
Silva Casarosa Elena's birthday - Oct2
Mute
Elena, Silva, me 4 Let's have dinneroiSunday = Greatidea; ElenarTean Sep 28
Elena Casarosa EC Photography Grand Opening! - - Elena Casarosa E Sep27

BB EC Photography.

e You can Reply, Reply to all, or Forward the email to someone else.

4 Reply & Reply alh" ®» Forward

22
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e You can click Newer or Older on the right side of the window to view the
next email (or previous one).

e You can go Back to Inbox.

6,,,} 0 0 w

Back to Inbox

Let's have di

e Opening attachments

Sometimes you'll receive emails that contain attachments. Generally, you will need
to download an attachment to view it. However, many common file types, like Word
documents and images, can be viewed within a browser window. If the attachment is an
image, you'll also see a smaller copy of the image—called a thumbnail—inside the body
of the email. You can tell which emails contain attachments because they will have
a paper clip icon to the right of the subject.

To open an attachment:

1. Open the email message that contains the attachment.

Elena, me, Silva 3 Let's have dinner on Sunday - Hi Olenna, Silva, and Ti. Sep 28

Facebook Olenna, you have 27 new notifications and 18 friend Sep 28

[0 Y © ElenaCasarosa EC Photography Grand Opening! - - Elena I - )

dy B3 EC Photography

Google Changes to Google Privacy Policy and Terms of Serv. 1/25/12

2. Click the Download icon to save the attachment to your computer. If your
computer asks whether you want to Open or Save it, choose Save. You can
then locate the file on your computer and double-click it to open it.

23
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@ Elena Casarosa (2
tome

Elena Casarosa

EC Photography Studio

919-555-4889

“Photographing moments you will always want to remember”

E EC Photography
Flyer.pdf

oo ,

You should generally only open an attachment if it's from a trusted source. Some
attachments can contain viruses, especially .exe files. If you don't recognize the sender—
or if you don't know why someone is sending you the attachment—it's safest not to open it.
For more information, read our lesson on avoiding spam and phishing from our Internet
Safety tutorial.

G. Replying to emails

Most of the time, you will be replying to an email someone else sends you instead
of composing a new message. When you reply, the recipient's email address will
automatically appear in the To: field, so you won't need to worry about choosing the
recipient.

BEl:vcc0amps

Sometimes you'll receive emails where you're not the only recipient, and you'll
need to decide whether you want toreply just to the person who sent the
message or reply to all (the sender and all recipients). For example, if you're collaborating
with a group of people via email, you'll probably want to use the Reply to all option so
everyone gets the message. However, if you want to send a more private message to the
sender, you'll need to select the Reply option so the message stays between the two of you.
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To reply to an email message:

1. While viewing the message, click Reply at the bottom of the message. If
the message was sent to multiple recipients, you will also have the option

to Reply to all. You can also click the Reply arrow to respond to the
message.

Let's have dinner on Sunday Inbox x C B B

Elena Casarosa Sep27,2018,12:31PM Yy g ¢
J;

to me, Silva, Tim ~ S

Hi Olenna, Silva, and Tim!

I'm going to be making pot roast and would love to have you guys come over. Let me know if you can make it!

2. You may want to double-check the To: and Cc: fields to make sure you're
sending your message to the correct people. If you are replying to all
recipients, the additional recipients will appear in the Cc: field.

3. Type your message in the Body field, then click Send.

B « o

arosa@hotmail.com, Tim Dragic
Great idea, Elenal

| can make it. What time do you think you'll be serving dinner?

Silva, will you be bringing your famous homemade biscuits?
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To see the text of the original email while you're replying, click the gray button in the
lower-left corner of the window, right above the Send button.

% & v Elena Casarosa, Silva.Casarosa@hotmail.c
Great idea, Elena!

| can make it. What time do you think you'll be serving dinner?
Silva, will you be bringing your famous homemade biscuits?

See you soon,
Olenna

mA®C-D©¢)n£9$
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H. Forwarding emails

You can also choose to forward an email. This basically works the same as replying, but
it's used to send the email to someone who wasn't one of the original recipients. Just like a
reply, the original message will appear as a quote. It's usually a good idea to include a
brief message of your own to explain why you're forwarding the email.

To forward an email message:

1. While viewing the message, click Forward at the bottom of the message.
You can also select Forward from the More drop-down menu next to the

Reply arrow.

¢« B8 6§ & 06 QO = 6ofe < > &
(@ Olenna Mason <iakestone.omason@gml cor> @ Wed,Jun22,2016,917AM  Yr &
¥ o dulia ~
“« Reply
Julia, ®» Forward o

Saw this flyer and thought of you! Let me know if this is something you'd be ir Filter messages like this
Print

Delete this message
Report spam

Show original

Flyer.docx
@ r 4 Translate message

Mark unread from here

2. Type the recipient's email address in the To: field, or click To to choose a
recipient from your contacts. If the person is in your contacts, you can start
typing his or her name and that contact's email address should appear.

« 8 06 W - - 6ofs < > £
Elena Casarosa
D elena.casarosa@gmail.com
@'@ » - Toe| Cc Bee

Elena Casarosa )
elena.casarosa@gmail.com ‘L’j
--ae Fon

From: Olenna Mason <lakestone.omason@gmail.com>
Date: Wed, Jun 22, 2016 at 9:17 AM

Subject: Saw this fiyer

To: Julia Fillory <jfillory@gmail.com>

Julia,

Saw this flyer and thought of you! Let me know if this is something you'd be interested in checking out!

SansSerif ~ 7T+ B J U A~ E~-iZ Z E E 9" Y
Elioconmns s
3. Type your message in the Body field, then click Send.
1‘;, » To Elena Casarosa X B
---------- Forwarded message --------
From: Olenna Mason <lakestone.omason@gmail.com>
Date: Wed, Jun 22, 2016 at 9:17 AM
Subject: Saw this flyer
To: Julia Fillory <jfillory@gmail.com>
Julia,
Saw this flyer and thought of you! Let me know if this is something you'd be interested in checking out!
SansSerif ~+ v B I U A~ E~-i=Z =@ E " Y
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